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Superintendent of Schools
To:  Employees in Bands 1 through 5 as per Schedule A, Terms & Conditions of Employment for Non-Union Employees
From:
  Norm Dray, Superintendent of Schools
Date:  May 28 2007
Re:  Length of the Work Day
In my May 9 memo on this subject I noted that the current “Terms and Conditions of Employment for Non-Union Employees” requires that, effective August 1, 2007, the above-noted employees (currently working 35 hours per week) work, and be compensated for, 37.5 hours per week.  That is an additional one-half hour per day more than is presently worked.
I had advised that effective August 1, affected employees at Regional Office would have a thirty minute lunch hour instead of the current hour and that each department would determine scheduling of lunch breaks.  Some employees requested that, like schools, they be given flexibility in determining how the additional one-half hour per day would be worked.  Regional Leadership Team discussed this and has decided that ON A TRIAL BASIS Regional Office employees will be able to work within a somewhat flexible schedule with the following stipulations:
1. You must work seven and one-half hours between 8:00 and 5:00.  

2. You may take one hour for lunch or 30 minutes.

3. Your hours of work must include 8:30 to 4:30.

4. Your schedule must be regular and consistent.

5. Your schedule must be approved by your supervisor.

Regional Office hours will remain 8:30 a.m. to 4:30 p.m.  The office must be covered during this time period.  
Flexibility is being permitted on a trial basis and will be reviewed in December.  

c:  Principals, Coordinators, Directors



















Our schools are welcoming learning environments that reflect the nature and culture of our region  ●  Our students excel in becoming lifelong learners and contributors to society  ●  Our competent, caring staff ensure equal opportunity, recognition of uniqueness and diversity,
 a dynamic curriculum, and open, responsive communication with all our partners


